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Introduction: These policies are being updated to incorporate the City’s Driver’s License Program,
which will be administered by MPD for MPD employees.
Effective with the issuance of this Special Order, Section 4-402 of the MPD Policy and Procedure
Manual shall be added as follows:
4-401 Vehicle Responsibility

(07/26/02) (05/24/13) (03/04/24)

A. The MPD Fleet Manager shall administer vehicle assignments.

B. Commanders and Inspectors are responsible for authorizing the use of assigned vehicles
within their commands.

e

Members Employees-who are authorized to drive MPD vehicles are responsible for the
proper use and parking of vehicles assigned to them.

=

. Police vehicles shall only be operated by authorized personnel in a safe and lawful manner.

e-/Covered by 4-402]

4-415 4-402-Vehicle Idling
(07/26/02) (12/08/06) (04/23/10) (03/04/25)

4-402 Driver’s License Program
(03/04/25)




|

Purpose

This policy incorporates the requirements of the City's Driver's License Program that pertain to

MPD members. Compliance with this policy is intended to satisfy the requirements of the City’s

program.

The purpose of the City’s program is to ensure that every driver for the City of Minneapolis has a

valid driver’s license with appropriate endorsement(s). Information about the City’s program is

available on the City’s intranet site and may also be obtained by requesting it from the MPD

Driver’s License Coordinator.

Requirement for a License and Eligibility to Drive

A.

=

e

A valid driver's license and confirmed eligibility to drive under this policy are required for
anyone operating an MPD vehicle, a City vehicle, or a privately owned or personal vehicle
used to conduct MPD business. Any member who fails to comply with this policy may be
subject to discipline, up to and including discharge.

Without confirmation of a valid driver’s license and appropriate endorsements, members
shall not drive to conduct Department or City business, and cannot perform jobs for which
the essential functions require the ability to drive.

A member who is required to drive as part of their job duties may be subject to discipline, up
to and including discharge, if they become ineligible to drive. A member who is required to
drive a Department or City vehicle as part of their job duties may be subject to discipline, up
to and including discharge, if they are only eligible to drive with restrictions that would
prevent them from driving Department or City vehicles.

III. Procedures/Regulations

A.

License Checks

1. The MPD Driver’s License Coordinator or their designee will conduct a check annually to

o>

|«

ensure that any member who drives or operates a Department vehicle, City vehicle, or a
privately owned or personal vehicle used for MPD business, has a valid driver’s license,
without restrictions that would prevent driving Department or City vehicles (if applicable),
and the appropriate license endorsements (if applicable).

If the MPD has reason to believe that the status of a member’s driver’s license may have
changed affecting their eligibility to drive to conduct MPD business, additional checks may

be conducted as needed to verify that the driver’s license and applicable endorsements
remain valid and to determine if there are any work-related restrictions.

Driver’s license checks will also be conducted as needed for any non-sworn member in a
new work assignment that requires driving and for a non-sworn member who requests to
become an eligible driver.
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B. The Program Form

1.

o>
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All members will be provided the City of Minneapolis Driver’s Licensing Program-
Driver/Operator Information electronic form at least every three years, and shall review the
form, complete it, and return it to the MPD Driver’s License Coordinator. Non-sworn
members who are not required to drive as part of their work assignment and are not
requesting to become an eligible driver, will indicate that information on the form and
driver’s license information will not be collected and no driver’s license checks will be
conducted.

All members who are required to drive as part of their work assignment and all non-sworn
members requesting to become an eligible driver, will complete the electronic form in its
entirety. Member authorization to conduct driver’s license checks will be effective for three

ycars.

Members who do not complete the form will be deemed to have withheld consent for
having their driver’s license status checked, and will be considered ineligible to drive under

this program.

C. Request Eligibility to Drive

1.

2.

Any member who is not required to drive as part of their essential functions but who would
like to become an eligible driver may contact the MPD Driver’s License Coordinator to
request eligibility.

If a member’s essential functions change to require driving, the member shall contact the
MPD Driver’s License Coordinator to request eligibility: this includes all non-sworn new
hires.

D. Provide Information to the Coordinator

1.

2.

Members shall show their driver’s license or provide a copy of it to the MPD Driver’s
License Coordinator or their designee upon request.

Members shall immediately report any changes in their driver’s license status to their
supervisor and the MPD Driver’s License Coordinator or their designee.

E. List of Eligibility

1.

2.

The list of eligible MPD drivers will be maintained by the MPD Driver’s License
Coordinator or their designee, and will be available to Command Staff.

The MPD Driver’s License Coordinator or their designee will notify supervisors of any
changes to the eligibility to drive for their subordinates, including confirmation of the
eligibility to drive for non-sworn members requesting it or needing it for a new work

assignment.
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F. Program Administration

1. The City’s Driver’s License Program will be administered by MPD for MPD members.
The Chief of Police will assign the personnel responsible for administering the Driver’s
License Program for the MPD.

2. Records related to the Driver’s License Program will be maintained by the MPD Driver’s
License Coordinator.

G. Data Access

Government record data access will be used only to confirm the status of a driver’s license,
current restrictions, and adequate endorsement(s) (if applicable), at the time of the data
access. This access will not be used to address members’ past driving records, or to record
data about their past driving records, other than data related to their current driver’s license
status, restrictions and endorsements.

4-403 Parking-Vehiele-Assignments-and Parking Provisions
(07/26/02)_(03/04/24)
N

The MPD Fleet Manager Pel-}e%Equi-pmeﬁt—Spee}a-l-rst—shall administer vehicle parking

a551gnments Members shall part m thelr a551gned locatlons Qﬂl—y—t—hﬁﬁ%‘%kﬁé%ﬁ—&u—t—h@ﬂ-z%d—by
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